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Shire of Wyalkatchem Audit and Risk Committee (ARC) 

Notice of Meeting and Agenda –  

To be held on Thursday 21 December 2023, 

commencing at 3.30pm in the Council Chambers, 

Honour Avenue, Wyalkatchem 

  
Regulation 16 of the Local Government (Audit) Regulations 1996 sets out the following functions 
of an audit committee — 
 (a) to guide and assist the local government in carrying out — 
 (i) its functions under Part 6 of the Act; and 
 (ii) its functions relating to other audits and other matters related to financial 

management; 
 (b) to guide and assist the local government in carrying out the local government’s 

functions in relation to audits conducted under Part 7 of the Act;  
 (c) to review a report given to it by the CEO under regulation 17(3) (the CEO’s report) 

and is to —  
 (i) report to the council the results of that review; and 
 (ii) give a copy of the CEO’s report to the council; 
 (d) to monitor and advise the CEO when the CEO is carrying out functions in relation to a 

review under — 
 (i) regulation 17(1); and 
 (ii) the Local Government (Financial Management) Regulations 1996 

regulation 5(2)(c); 
 (e) to support the auditor of the local government to conduct an audit and carry out the 

auditor’s other duties under the Act in respect of the local government;  
 (f) to oversee the implementation of any action that the local government — 
 (i) is required to take by section 7.12A(3); and 
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1. DECLARATION OF OPENING BY THE CHIEF EXECUTIVE OFFICER

2. ELECTION OF PRESIDING MEMBER

Applicant: Shire of Wyalkatchem 
Location: Shire of Wyalkatchem 

Date: 11 December 2023 
Reporting Officer: Stephanie Elvidge, Governance Executive Officer 

Disclosure of Interest: No interest to disclose 
File Number: 13.05.08 

Attachment Reference: Nil 

SUMMARY 
Under Sec. 5.12 of the Local Government Act (1995) the members of the committee are to elect a 
presiding member from amongst themselves. 

BACKGROUND 
The election of the presiding member is to be in accordance with Schedule 2.3, Division 1 as follows: 

• The election is to be conducted by the CEO in accordance with the procedure prescribed.
• Nominations for the office of presiding member are to be given to the CEO in writing before

the meeting or during the meeting before the close of nominations.
• Nominations close at the meeting at a time announced by the CEO, which is to be a sufficient

time after the announcement by the CEO that nominations are about to close to allow for any
nominations made to be dealt with.

• If a committee member is nominated by another member the CEO is not to accept the
nomination unless the nominee has advised the CEO, orally or in writing, that he or she is
willing to be nominated for the office.

• The committee members are to vote on the matter by secret ballot as if they were electors
voting at an election.

• The votes cast under are to be counted, and the successful candidate determined, in
accordance with Schedule 4.1 (which deals with determining the result of an election) as if
those votes were votes cast at an election.
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3. ELECTION OF DEPUTY PRESIDING MEMBER

Applicant: Shire of Wyalkatchem 
Location: Shire of Wyalkatchem 

Date: 11 December 2023 
Reporting Officer: Stephanie Elvidge, Governance Executive Officer 

Disclosure of Interest: No interest to disclose 
File Number: 13.05.08 

Attachment Reference: Nil 

SUMMARY 
The members of a committee may also elect a deputy presiding member. 

BACKGROUND 
The election process is the same as the election process for the presiding member. 

4. PUBLIC QUESTION TIME

5. ATTENDANCE /APOLOGIES/LEAVE OF ABSENCE

6. PETITIONS, DEPUTATIONS, PRESENTATIONS

7. DECLARATIONS OF INTEREST

8. CONFIRMATION AND RECEIPT OF MINUTES

8.1.  SPECIAL AUDIT AND RISK MANAGEMENT COMMITTEE MEETING – 17 AUGUST 2023 
Minutes of the Shire of Wyalkatchem’s Special Audit and Risk Management Committee Meeting 
held on Thursday 17 August 2023 (Attachment 8.1)  

OFFICERS RECOMMENDATION 
That the minutes of the Wyalkatchem Audit and Risk Management Committee Meeting held on 
Thursday the 17th August 2023 (Attachment 8.1) be confirmed as a true and correct record. 

9. MATTERS ARISING FROM THE MINUTES

10. ANNOUCEMENT BY THE PRESIDING PERSON WITHOUT DISCUSSIONS

11. MATTERS FOR WHICH THE MEETING MAY BE CLOSED
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12. MATTERS REQUIRING A COMMITTEE DECISION
12.1. CORPORATE SERVICES REPORTS 

MEETING WITH THE AUDITOR AND MANAGEMENT LETTER 

Applicant: Shire of Wyalkatchem 
Location: Shire of Wyalkatchem 

Date: 13 December 2023 
Reporting Officer: Claire Trenorden, Manager of Corporate Services 

   Disclosure of Interest:No interests to disclose 
File Number: 12.02.01 

 Attachment Reference: Attachment 12.1.1.1. – Office of Auditor General – Management 
Letter 
Attachment 12.1.1.2 – Audit Findings Report 
Attachment 12.1.1.3 – Report on Significant Matters 

SUMMARY 
Council is required to meet with the auditor annually.  Council has given delegated authority to the 
Audit Committee to meet with the auditor to satisfy the requirement of s.7.12A (2) of the Local 
Government Act 1995 (the Act).  

A meeting with the office of the Auditor General was conducted via TEAMS on the 29th November 
2023.  

In addition, the Committee and the Council are to consider the 2022/2023 Management Letter and 
Audit Findings Report.  

BACKGROUND 
The required meeting with the auditor allowed the Audit Committee an opportunity to discuss any 
matters or concerns with the auditors and similarly for the auditor to discuss and matters or concerns 
with the committee. 

In addition to responding to any specific questions, Mr Suraj Karki provided committee members with 
an overview of the audit process that was conducted and details of findings and recommendations 
arising from the audit conducted in 2022/2023. 

COMMENT 
The Officer of Auditor General report did not raise any significant matters in the final audit however 
two significant matters were raised in the interim audit. 

To comply with section 7.12A (4) (b) a ‘Report on Significant Matters’, attachment 7.1.1.3 has been 
prepared which is to be presented to the Minister for Local Government within 3 months of the 
Auditors Report being received by the Shire. 

It is recommended that the Audit and Risk Committee Audit endorse this report and recommends 
further endorsement to and by Council. 

Once endorsed, the report will be provided to the Minster and published on the Shire’s website. 
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STATUTORY ENVIRONMENT 
Local Government Act 1995 section 7.12A – Duties of local government with respect to audits. 

The Shire’s intended response to the requirements of section 7.12A are detailed as follows: 
a. Upon receipt of the auditor’s report, the Shire must prepare a report for its Audit Committee

to address the significant matters raised and outline what action the local government has
taken or intends to take in respect of each of the matters raised.

a. The Audit Committee minutes and the report to the Minister are referred to Council for proper 
review and endorsement of any proposed actions.

b. Within 3 months of receipt of the auditor’s report, a copy of the Council-endorsed report must 
be provided to the Minister.

c. Within 14 days of providing a copy of the report to the Minister, a copy must be published on
the local government’s website.

 In relation to a ‘Report on Significant Matters’ a local government is not considered compliant with 
its statutory obligations until all of the above actions have been completed.  

POLICY IMPLICATIONS 
There are no direct policy implications in relation to this item. 

FINANCIAL IMPLICATIONS 
There are no direct financial implications in relation to this item. 

COMMUNITY & STRATEGIC OBJECTIVES 
This matter promotes the following Strategic Community Plan goal. 

GOAL 10 
Outcome 
No. 

Outcome 

Transparent, 
accountable 
and 
effective 
governance  

• Ensuring a well-informed Council makes good decisions for the community
• Ensuring sound financial management and plans for the Shire’s long-term

financial sustainability
• High quality corporate governance, accountability and compliance

Maintaining Integrated Strategic and Operational plans

VOTING REQUIREMENT 
Absolute Majority  

COMMITTEE RECOMMENDATION  
That the Audit and Risk Management Committee: 

1. Accepts the 2022/2023 Management Letter prepared by Office of Auditor General (Attachment
12.1.1.1) and accepts management comments and actions in relation to the audit outcomes
(attachment 12.1.1.2.)

2. That, in accordance with the s7.12A (4)(b) accepts the Report on Significant Matters for the
financial year 30 June 2023 (Attachment 12.1.1.3).

3. Advises Council that it has met with the Auditor and discharged its obligations, in accordance
with Section 7.12A (2)) of the Local Government Act.
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That the Audit and Risk Committee recommends that Council; 

1. Accepts the 2022/2023 Management Letter prepared by Office of Auditor General and accepts
management comments and actions in relation to the audit outcomes and recommendations.

2. Accepts and endorse the Report on Significant Matters for the financial year ended 30 June 2023. 

3. Acknowledge that the Audit and Risk Management Committee has met with the Auditors and
has discharges its obligations, in accordance with Section 7.12A (2)) of the Local Government
Act.
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 ANNUAL REPORT AND FINANCIAL STATEMENTS 

Applicant: Shire of Wyalkatchem 
Location: Shire of Wyalkatchem 

Date: 11 December 2023 
Reporting Officer: Claire Trenorden, Manager of Corporate Services 

Disclosure of Interest:  No interests to disclose 
File Number: 12.10.01 

Attachment Reference:    Attachment 12.1.2. – 2022/2023 Financial Statements.
22.23 Annual Report to be provided 

SUMMARY 
The Audit Committee is requested to endorse and recommend to Council to accept the 2022/2023 
Annual Report and Financial Statements for the period ending 30 June 2023.  

BACKGROUND 
In accordance with Section 5.54(1) of the Local Government Act 1995 Council is required to prepare 
and accept the annual report for each financial year no later than 31 December after that financial 
year.  

COMMENT 
The final audit of Council’s finances and operations commenced 4 September 2023. The final audit 
report from the Office of the Auditor General was received by the Shire on Thursday 
30 November 2023.   

Council is required to accept the Annual Report and select a date for the Electors meeting that is no 
more than 56 days from the acceptance of the annual report. The Electors meeting time and date is 
also required to be advertised for 14 days.  

It is proposed that the Electors meeting be held on the 8 February commencing at 5:30pm in 
Council Chambers. 

Public Notice of the Annual Electors Meeting and availability of the Annual Report will be displayed 
on public notice boards, Wylie Weekly and advertised on Council’s Website. In addition, residents can 
request a copy to be mailed to them or view a copy at the Shire Office. 

STATUTORY ENVIRONMENT 
Local Government Act 1995 section 5.54(1) 

POLICY IMPLICATIONS 
There are no direct policy implications in relation to this item. 

FINANCIAL IMPLICATIONS 
Advertising, printing and posting costs included in the 2023/2024 budget. 

COMMUNITY & STRATEGIC OBJECTIVES 
This matter promotes the following Strategic Community Plan goal. 
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GOAL 10 
Outcome 
No. 

Outcome 

Transparent, 
accountable 
and 
effective 
governance  

• Ensuring a well-informed Council makes good decisions for the community
• Ensuring sound financial management and plans for the Shire’s long-term

financial sustainability
• High quality corporate governance, accountability and compliance

Maintaining Integrated Strategic and Operational plans

VOTING REQUIREMENT 
Absolute Majority  

OFFICER’S RECOMMENDATION  
That Audit and Risk Management Committee; 

1. Accepts the Annual Report and Financial Statements for the year ended 30 June 2023 year as
provided for in attachment 12.1.2.

That the Audit and Risk Management Committee recommends that Council; 

1. Accepts the Annual Report and Financial Statements for the year ended 30 June 2023 year.
2. Holds a General Meeting of Electors on the 8 February 2024 commencing at 5:30pm in the Shire 

of Wyalkatchem Council Chambers. 

ADJOURNMENT OF COMMITTEE MEETING 
VOTING REQUIREMENT 
Simple Majority  

COMMITTEE RECOMMENDATION  
That the Audit and Risk Management Committee adjourns the meeting to enable the preparation of the 
Minutes for confirmation. 

RESUMATION OF COMMITTEE MEETING 
VOTING REQUIREMENT 
Simple Majority  

COMMITTEE RECOMMENDATION  
That the Audit and Risk Management Committee resumes the meeting to enable the confirmation of the 
Minutes.  

 AUDIT AND RISK MANAGEMENT COMMITTEE MEETING – 21 DECEMBER 2023 
Minutes of the Shire of Wyalkatchem’s Audit and Risk Management Committee Meeting held on 
Thursday 21 December 2023 (Attachment 12.1.5 to be provided)  

OFFICERS RECOMMENDATION 
That the minutes of the Wyalkatchem Audit and Risk Committee Meeting held on Thursday the 21st 
December 2023 (Attachment 12.1.5 to be provided) be confirmed as a true and correct record. 
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13. MATTERS ARISING FROM THE MINUTES 
 

14. CLOSURE OF THE MEETING 
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Shire of Wyalkatchem Audit and Risk Committee (ARC) 

Special Meeting Minutes –  

Thursday 17 August 2023, 

commencing at 3:54pm in the Council Chambers, 

Honour Avenue, Wyalkatchem 

Regulation 16 of the Local Government (Audit) Regulations 1996 states that: 

“An audit committee — 
a) is to provide guidance and assistance to the local government —

i. as to the carrying out of its functions in relation to audits carried out under Part 7 of the
Act; and

ii. as to the development of a process to be used to select and appoint a person to be an
auditor; and

b) may provide guidance and assistance to the local government as to —
i. matters to be audited; and

ii. the scope of audits; and
iii. its functions under Part 6 of the Act; and
iv. the carrying out of its functions relating to other audits and other matters related to

financial management; and

c) is to review a report given to it by the CEO under regulation 17(3) (the CEO’s report) and is to —
i. report to the council the results of that review; and

ii. give a copy of the CEO’s report to the council.”

Attachment 8.1 ARC Minutes 17 August 2023
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1. DECLARATION OF OPENING 

Cr Holdsworth, Acting Chairperson, declared the meeting open at 3:52pm 

2. PUBLIC QUESTION TIME 

Public question time opened at 3:52pm 
There weren’t any members of the public. 
Public question time closed at 3:52pm 

3. ATTENDANCE /APOLOGIES/LEAVE OF ABSENCE 

     Members:  Cr. Quentin Davies  Shire President 
  Cr. Garner   Chairperson and Deputy President,  

     arrived at 4:03pm  
  Cr. Mischa Stratford  
  Cr. Christopher Loton  
  Cr. Emma Holdsworth  Deputy Chair and Acting Chair 
  Cr. Stephen Gamble  arrived at 4:03pm   
 

       Staff:  Peter Klein    Chief Executive Officer 
    Stephanie Elvidge  Governance Executive Officer 
     

Apologies: Nil  
 
Visitors:  Nil 
 

     Leave of Absence: Cr. Christy Petchell 

4. PETITIONS, DEPUTATIONS, PRESENTATIONS 

Nil 

5. DECLARATIONS OF INTEREST 

Nil 

6. CONFIRMATION AND RECEIPT OF MINUTES 
6.1.  AUDIT AND RISK COMMITTEE MEETING – 20 July 2023 

Minutes of the Shire of Wyalkatchem’s Audit and Risk Committee Meeting held 
on the 20 July 2023 (Attachment 6.1)  

  RECOMMENDATION / COMMITTEE RESOLUTION 
 (02/2022) Moved: Cr Stratford   Seconded: Cr Davies 

That the minutes of the Wyalkatchem Audit and Risk Committee Meeting 
held on the 20 July 2023 (Attachment 6.1) be confirmed as a true and correct 
record. 

CARRIED 4/0 
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7. MATTERS ARISING FROM THE MINUTES  
Nil 

8. ANNOUNCEMENT BY THE PRESIDING PERSON WITHOUT DISCUSSION 

Nil 

9. MATTERS FOR WHICH THE MEETING MAY BE CLOSED 
Nil 
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10. MATTERS REQUIRING A COMMITTEE DECISION 
10.1. CORPORATE SERVICES REPORTS 

 DRAFT FINANCIAL REPORT FOR THE YEAR ENDED 30 JUNE 2023 

 Applicant: Shire of Wyalkatchem 
 Location: Shire of Wyalkatchem 
 Date: 16 August 2023 
 Reporting Officer: Claire Trenorden, Manager Corporate Services 
   Disclosure of Interest: No interests to disclose 
 File Number: 12.10.01 
Attachment Reference: Attachment 10.1.1 – Draft Financial Report for the year ended 

30 June 2023  
 
SUMMARY 
Council is required to note the draft Financial Report prior to the report being provided to the 
Auditors. 
 
BACKGROUND 
As per Section 5.53(1) of the Local Government Act 1995 the Local Government is required to 
prepare an Annual Report for each financial year and as per section 5.53(2)(f). This is to 
contain the Financial Report for the financial year.  
 
The draft Financial Report is required to be sent to the Auditors, who have been appointed 
by the Office of the Auditor General, at least two weeks prior to the date of the Annual Audit. 
The Office of the Auditor General have requested that the Audit Committee note the draft 
Financial Report prior to it being provided to the Auditors. 
 
COMMENT 
The Shire’s annual audit for year ended 30 June 2023 is scheduled for the 4-5 September 
2023. The Office of the Auditor General have requested that the Audit Committee note the 
draft Financial Report prior to it being provided to the Auditors. 
It is noted that the Shire is yet to receive its infrastructure revaluations for year ended 
30 June 2023, so these haven’t been incorporated into the report. It is expected that the 
revaluation report will be received around the end of August 2023. 

STATUTORY ENVIRONMENT 
Local Government Act 1995, s.5.53 to 5.56; Local Government (Financial Management) 
Regulations 1996, s.36; Australian Accounting Standards. 

POLICY IMPLICATIONS 
There are no direct policy implications in relation to this item.  
 
FINANCIAL IMPLICATIONS 
There are no direct financial implications in relation to this item.  
 
COMMUNITY & STRATEGIC OBJECTIVES 
This matter promotes the following Strategic Community Plan goal. 
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GOAL 10 
Outcome 
No. 

Outcome 

Transparent, 
accountable 
and 
effective 
governance   

• Ensuring a well-informed Council makes good decisions for the
community

• Ensuring sound financial management and plans for the Shire’s long-
term financial sustainability

• High quality corporate governance, accountability and compliance
Maintaining Integrated Strategic and Operational plans

VOTING REQUIREMENT 
Simple Majority  

RECOMMENDATION / COMMITTEE RESOLUTION 
(03/2022) Moved: Cr Stratford Seconded: Cr Loton 
That the Audit and Risk Management Committee: 

1. Notes the draft Financial Report for year ended 30 June 2023;
2. Notes that the CEO will issue the report to the auditor (Macri Partners) stating:

a) he is satisfied that the draft report has been through appropriate internal due
diligence and

b) he is satisfied the draft report has been prepared with all due care.

CARRIED 4/0 

10.2. RISK MANAGEMENT 
Nil 

11. MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN
Nil

12. QUESTIONS BY MEMBER OF WHICH DUE NOTICE HAS BEEN GIVEN
Nil

13. URGENT BUSINESS APPROVED BY THE PRESON PRESIDING OR BY DECISION
Nil

14. MATTERS BEHIND CLOSED DOORS
Nil

15. CLOSURE OF THE MEETING
There being nothing further to discuss, the meeting closed at 4:03pm.



ATTACHMENT 12.1.1.1 Interim 
Management Letter

SHIRE OF WYALKATCHEM 

PERIOD OF AUDIT: YEAR ENDING 30 JUNE 2023 

FINDINGS IDENTIFIED DURING THE INTERIM AUDIT 

Page 1 of 11 

INDEX OF FINDINGS 

Potential 
impact 

on audit 
opinion 

RATING 
Prior 
year 

finding Significant Moderate Minor 

1. Outdated policies No ✓ 
2. Corporate Credit Card

expenditure
No ✓ 

3. Quotations No ✓ 
4. Asset Register for portable and

attractive assets less then $5,000
No ✓ 

5. Lack of segregation of duties No ✓ ✓ 
6. Purchase orders dated after

invoice dates
No ✓ ✓ 

7. Employee termination payments No ✓ ✓ 
8. Review of  Masterfile

amendments
No ✓ ✓ 

9. No reconciliations for accounts
receivable, payable and
investment accounts

No ✓ ✓ 

10. Annual Financial Report No ✓ ✓ 

KEY TO RATINGS 
The Ratings in this management letter are based on the audit team’s assessment of risks and 
concerns with respect to the probability and/or consequence of adverse outcomes if action is 
not taken.  We give consideration to these potential adverse outcomes in the context of both 
quantitative impact (for example financial loss) and qualitative impact (for example inefficiency, 
non-compliance, poor service to the public or loss of public confidence). 

Significant - Those findings where there is potentially a significant risk to the entity 
should the finding not be addressed by the entity promptly. A significant 
rating could indicate the need for a modified audit opinion in the current 
year, or in a subsequent reporting period if not addressed. However, even 
if the issue is not likely to impact the audit report, it should be addressed 
promptly. 

Moderate - Those findings which are of sufficient concern to warrant action being
taken by the entity as soon as practicable.

Minor - Those findings that are not of primary concern but still warrant action being
taken.



 
ATTACHMENT 

 
SHIRE OF WYALKATCHEM 

PERIOD OF AUDIT: YEAR ENDING 30 JUNE 2023 

FINDINGS IDENTIFIED DURING THE INTERIM AUDIT 

 

 Page 2 of 11 

1. Outdated policies  
 
Finding 
We noted that the Shire’s credit card (transaction card), Information Technology and 
Investment Policies have not been reviewed and updated since 18 April 2019.  
   
Rating: Moderate  
 
Implication 
Lack of up-to-date policies may cause difficulties to the management to make decisions that 
are in the best interest of the Shire.  
  
Recommendation 
The Shire should review its policies periodically and update them where necessary in order to 
ensure that management decisions are based on the best interests of the Shire. 

 
Management Comment 
Policies will be reviewed and updated as necessary on at least an annual basis. 
 
Responsible Person: Manager Corporate Services 
Completion Date: August 2023 
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SHIRE OF WYALKATCHEM 

PERIOD OF AUDIT: YEAR ENDING 30 JUNE 2023 

FINDINGS IDENTIFIED DURING THE INTERIM AUDIT 
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2. Corporate Credit Card expenditure 
 
Finding 
We noted that CEO’s credit card expenditure has not been independently reviewed and 
approved.  
 
Rating: Moderate  
 
Implication 
Without an independent review of the credit card statements and related credit card 
transactions, there is an increased risk of monetary loss to the Shire when inappropriate or 
fraudulent use of credit cards are not detected and addressed early.  
  
Recommendation 
The CEO’s credit card statements and related credit card transactions should independently be 
reviewed and approved by Shire’s President or any other council member in his/her absence.  
The Shire’s Credit Card Policy should be updated to incorporate this requirement.  
 
Management Comment 
The CEO’s credit card expenditure will be reviewed and signed off monthly by the Shire 
President or another council member in his/her absence. 
 
Responsible Person: Manager Corporate Services 
Completion Date: July 2023 
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SHIRE OF WYALKATCHEM 

PERIOD OF AUDIT: YEAR ENDING 30 JUNE 2023 

FINDINGS IDENTIFIED DURING THE INTERIM AUDIT 
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3. Quotations  
 
Finding 
During the year, the Shire has awarded a contract to a private company for $149,585 
(excluding GST) for drainage work. However, there was no evidence that the Shire had 
obtained 3 written quotations and evaluated them as required by the Shire’s Purchasing Policy 
prior to entering into a contract with the company.  
 
Rating: Moderate  
 
Implication 
Non-compliance with the Purchasing Policy increase the risk for the Shire not achieving value 
for money.  
  
Recommendation 
Management should ensure that it complies with the requirements of its purchasing policy 
before procuring goods/services. 
 
Management Comment 
All staff must comply with the purchasing policy and obtain the relevant number of quotations 
prior to entering into a contract and work commencing. 
 
Responsible Person: All staff 
Completion Date: Ongoing 
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SHIRE OF WYALKATCHEM 

PERIOD OF AUDIT: YEAR ENDING 30 JUNE 2023 

FINDINGS IDENTIFIED DURING THE INTERIM AUDIT 

 

 Page 5 of 11 

4. Assets Register for portable and attractive assets less than $5,000 
  
Finding  
The Shire was unable to provide evidence of a Register for portable and attractive assets 
costing less than $5,000. Such assets mainly include computer and office equipment.  
 
The Regulation 17 (B) (b) of the Local Government (Financial Management) Regulations 1996 
requires local government entities to maintain an Asset Register to record such assets.  
 
Rating: Moderate  
 
Implication 
Lack of an Assets Register may cause difficulties to the management to have adequate control 
over portable and attractive assets. Also, such practice is non- compliant with Regulation 17(B) 
(b) of the Local Government (Financial Management) Regulations 1996. Also 
 
Recommendation 
Management should create and maintain an Assets Register in respect of portable and 
attractive assets of less than $5,000 as required by the Regulation.  
 
Management Comment 
A full audit will be undertaken of portable and attractive assets valued at under $5,000 at all 
locations and a register will be created. This will be maintained ongoing and will be audited as 
required. 
 
Responsible Person: Manager Corporate Services/Manager Works 
Completion Date: December 2023 
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SHIRE OF WYALKATCHEM 

PERIOD OF AUDIT: YEAR ENDING 30 JUNE 2023 

FINDINGS IDENTIFIED DURING THE INTERIM AUDIT 
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5. Lack of segregation of duties 
 
Finding   
We noted 3 (2022: 3) out of 25 purchase transactions, where the same staff issued and 
approved the purchase orders and authorised related supplier invoices. In addition, there was 
no evidence on the invoices indicating who received the good/services. 
 
This finding was initially raised in financial year 2020-21. Management is still in the process of 
resolving this issue. 
 
Rating: Significant  
Implication 
 
Lack of segregation of duties increases the risk of unauthorised purchases occurring without 
detection, resulting in financial loss to the Shire.  
 
Recommendation 
Management should review these 3 transactions and other similar transactions to ensure their 
validity. Also management should implement appropriate segregation of duties, particularly 
between authorisation of purchase order and approving relevant supplier invoices.  
 
Management Comment  
Transactions were reviewed and confirmed to be valid. Appropriate segregation of duties has 
been implemented to ensure the same officer can not order, receive and authorise for payment 
any one purchase. 
 
Responsible Person:  Manager Corporate Services 
Completion Date: Ongoing 
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6. Purchase orders dated after invoice dates 
 
Finding  
During our sample testing of payments made throughout the year, we identified 4 instances 
(2022: 6 instances), out of our samples of 25, where the authorised purchase orders were 
dated after the dates of the corresponding supplier invoices.  
 
This finding was initially raised in financial year 2020-21. Management is still in the process of 
resolving this issue. 
 
Rating: Moderate 
 
Implication 
There is no evidence that the ordering of goods was approved prior to ordering. 
 
Recommendation 
Purchase orders should be approved for all applicable items prior to ordering. 
 
Management Comment  
The Shire will reiterate to staff adherence to minimise the matter of purchase orders being 
raised after the invoice date. 
 
Responsible Person:  Chief Executive Officer 
Completion Date: July 2023 
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7. Employee termination payments 
 
Finding  
We noted that termination calculation payments are not reviewed by an officer independent of 
the preparer.  
 
This finding was initially raised in financial year 2020-21. Management is still in the process of 
resolving this issue. 
 
Rating: Moderate 
 
Implication 
Termination payouts can be high value, and if calculations are not reviewed, incorrect payouts 
could pass undetected. 
 
Recommendation 
We recommend the calculations for all termination payments are independently reviewed and 
evidence of this review is retained. 
 
Management Comment  
All termination payouts are being completed by the Manager Corporate Services and will be 
reviewed by the Chief Executive Officer prior to payment being made. 
 
Responsible Person:  Manager Corporate Services 
Completion Date: Complete 
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8. Review of  Masterfile amendments 
 
Finding Status in 2023 
We noted that there was no evidence retained to demonstrate supplier and payroll Masterfiles 
being reviewed. We however acknowledge that our testing to validate supplier’s information in 
the system did not identify any discrepancies.  
 
This finding was initially raised in financial year 2021-22. Management is still in the process of 
resolving this issue. 
 
Rating: Significant  
 
Implication 
There is an increased risk that unauthorised changes may be made resulting in errors or funds 
being inappropriately transferred. 
 
Recommendation 
Changes to supplier Masterfile should be independently reviewed. 
 
Management Comment 
All Masterfile amendments have been reviewed by the Manager Corporate Services but the 
evidence of this has not been captured. In future each audit trail report (which are run at the 
time of every payment being made) will be signed by the Manager Corporate Services to 
evidence the review. 
 
Responsible Person:  Manager Corporate Services 
Completion Date: Complete 
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9. No reconciliations for accounts receivable and payable accounts 
 
Finding  
We noted that that monthly reconciliations for accounts receivable and payable had not been 
prepared from August to December 2022.  
 
This finding was initially raised in financial year 2021-22. Management is still in the process of 
resolving this issue. 
 
Rating: Moderate 
 
Implication 
Reconciliations are a key control for ensuring financial data is completely and accurately 
reflected in the general ledger from which financial statements are derived. Lack of key 
accounts’ reconciliation increases the risk of errors, omissions or fraud remaining undetected. 
In turn, this could lead to misstatements in financial reporting.  
 
Recommendation 
The accounts receivable, payable balances and investment  balances should be reconciled in 
a timely manner and be independently reviewed.  
 
Management Comment  
These have been completed from January 2023 onwards and will continue to be completed in 
future. A checklist for end of month processes will be introduced to ensure that all relevant 
reconciliations have been completed prior to the Monthly Financial Report being completed. 
 
Responsible Person:  Manager Corporate Services 
Completion Date: July 2023 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ATTACHMENT 

SHIRE OF WYALKATCHEM 

PERIOD OF AUDIT: YEAR ENDING 30 JUNE 2023 

FINDINGS IDENTIFIED DURING THE INTERIM AUDIT 

Page 11 of 11 

10. Submission of the Annual Financial Report

Finding  
We noted that the Shire had not submitted a copy of the Annual Financial Report to the 
Department of Local Government, Sport and Cultural Industries within 30 days of the receipt of 
the Auditor’s Report on the Financial Report as required by Regulation 51 (2) of the Local 
Government (Financial Management) Regulations 1996.  

This finding was initially raised in financial year 2021-22. Management is still in the process of 
resolving this issue. 

Rating: Moderate 

Implication 
Non-compliance with Regulation 51(2) of the Local Government (Financial Management) 
Regulations 1966. 

Recommendation 
Management should submit a copy of the Annual Financial Report for the year ended 30 June 
2022 at the earliest and should adhere to the timeline specified by the Regulation with regard 
to submitting the Annual Financial Report to the Department in future.  

Management Comment  
In future the Annual Financial Report will be submitted to the Department of Local Government, 
Sport and Cultural Industries within 30 days of receipt of the Auditor’s report as required. 

Responsible Person:  Manager Corporate Services 
Completion Date: Ongoing 
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7th Floor Albert Facey House 469 Wellington Street Perth    MAIL TO: Perth BC PO Box 8489 Perth WA 6849    TEL: 08 6557 7500   

INDEPENDENT AUDITOR’S REPORT
2023

Shire of Wyalkatchem

To the Council of the Shire of Wyalkatchem

Opinion
I have audited the financial report of the Shire of Wyalkatchem (Shire) which comprises:

• the Statement of Financial Position as at 30 June 2023, and the Statement of
Comprehensive Income, Statement of Changes in Equity, Statement of Cash Flows and
Statement of Financial Activity for the year then ended

• Notes comprising a summary of significant accounting policies and other explanatory
information.

In my opinion, the financial report is:

• based on proper accounts and records

• presents fairly, in all material respects, the results of the operations of the Shire for the year
ended 30 June 2023 and its financial position at the end of that period

• in accordance with the Local Government Act 1995 (the Act) and, to the extent that they
are not inconsistent with the Act, the Australian Accounting Standards.

Basis for opinion
I conducted my audit in accordance with Australian Auditing Standards. My responsibilities under 
those standards are further described in the Auditor’s responsibilities for the audit of the financial 
report section below. 

I believe that the audit evidence I have obtained is sufficient and appropriate to provide a basis 
for my opinion.

Other information
The Chief Executive Officer (CEO) is responsible for the preparation and the Council for 
overseeing the other information. The other information is the information in the entity’s annual 
report for the year ended 30 June 2023, but not the financial report and my auditor’s report. 

My opinion on the financial report does not cover the other information and accordingly, I do not 
express any form of assurance conclusion thereon. 

In connection with my audit of the financial report, my responsibility is to read the other 
information and, in doing so, consider whether the other information is materially inconsistent 
with the financial report, or my knowledge obtained in the audit or otherwise appears to be 
materially misstated.
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If, based on the work I have performed, I conclude that there is a material misstatement of this 
other information, I am required to report that fact. I did not receive the other information prior to 
the date of this auditor’s report. When I do receive it, I will read it and if I conclude that there is a 
material misstatement in this information, I am required to communicate the matter to the CEO 
and Council and request them to correct the misstated information. If the misstated information is 
not corrected, I may need to retract this auditor’s report and re-issue an amended report. 

Responsibilities of the Chief Executive Officer and Council for the financial report
The Chief Executive Officer (CEO) of the Shire is responsible for:

• keeping proper accounts and records

• preparation and fair presentation of the financial report in accordance with the requirements
of the Act and, to the extent that they are not inconsistent with the Act, the Australian
Accounting Standards

• managing internal control as required by the CEO to ensure the financial report is free from
material misstatement, whether due to fraud or error.

In preparing the financial report, the CEO is responsible for:

• assessing the Shire’s ability to continue as a going concern

• disclosing, as applicable, matters related to going concern

• using the going concern basis of accounting unless the State Government has made
decisions affecting the continued existence of the Shire.

The Council is responsible for overseeing the Shire’s financial reporting process.

Auditor’s responsibilities for the audit of the financial report
As required by the Auditor General Act 2006, my responsibility is to express an opinion on the 
financial report. The objectives of my audit are to obtain reasonable assurance about whether the 
financial report as a whole is free from material misstatement, whether due to fraud or error, and 
to issue an auditor’s report that includes my opinion. Reasonable assurance is a high level of 
assurance but is not a guarantee that an audit conducted in accordance with Australian Auditing 
Standards will always detect a material misstatement when it exists. 

Misstatements can arise from fraud or error and are considered material if, individually or in the 
aggregate, they could reasonably be expected to influence the economic decisions of users 
taken on the basis of the financial report. The risk of not detecting a material misstatement 
resulting from fraud is higher than for one resulting from error, as fraud may involve collusion, 
forgery, intentional omissions, misrepresentations or the override of internal control.

A further description of my responsibilities for the audit of the financial report is located on the 
Auditing and Assurance Standards Board website. This description forms part of my auditor’s 
report and can be found at https://www.auasb.gov.au/auditors_responsibilities/ar4.pdf.  

My independence and quality management relating to the report on the financial 
report
I have complied with the independence requirements of the Auditor General Act 2006 and the 
relevant ethical requirements relating to assurance engagements. In accordance with ASQM 1 
Quality Management for Firms that Perform Audits or Reviews of Financial Reports and Other 
Financial Information, or Other Assurance or Related Services Engagements, the Office of the 
Auditor General maintains a comprehensive system of quality management including 
documented policies and procedures regarding compliance with ethical requirements, 
professional standards and applicable legal and regulatory requirements.
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Matters relating to the electronic publication of the audited financial report
This auditor’s report relates to the financial report of the Shire of Wyalkatchem for the year ended 
30 June 2023 included in the annual report on the Shire’s website. The Shire’s management is 
responsible for the integrity of the Shire’s website. This audit does not provide assurance on the 
integrity of the Shire’s website. The auditor’s report refers only to the financial report. It does not 
provide an opinion on any other information which may have been hyperlinked to/from the annual 
report. If users of the financial report are concerned with the inherent risks arising from 
publication on a website, they are advised to contact the Shire to confirm the information 
contained in the website version. 

Patrick Arulsingham
Senior Director Financial Audit
Delegate of the Auditor General for Western Australia
Perth, Western Australia
30 November 2023



Report on Significant Matters 
for the financial year ended 

30 June 2023 

Report per Section 7.12A(4)(a) of the Local Government Act 1995 
The Audit of the Shire of Wyalkatchem for the Financial Year ending 30 June 2023 
resulted in the findings of 2 significant matters outstanding from the prior year’s audit. 

Outstanding from previous year Finding 1 Lack of segregation of duties 
Status in 2023 
We noted 3 out of 25 purchase transactions, where the same staff issued and approved 
the purchase orders and authorized related supplier invoices. In addition, there was no 
evidence on the invoices indicating who received the goods/services, 

Status in 2022   
We noted 3 out of 30 purchase transactions, where the same staff issued and approved 
the purchase orders and authorised related supplier invoices.    

Finding in 2021 
We noted 18 out of 38 purchase transactions, where the same staff issued and approved 
the purchase orders and authorised related supplier invoices. In addition, there were no 
evidence on the invoices indicating who received the goods/services.     

Lack of segregation of duties increases the risk of unauthorised purchases occurring 
without detection, resulting in financial loss to the Shire.   

Management should review these 3 transactions and other similar transactions to 
ensure their validity. Also, management should implement appropriate segregation of 
duties, particularly between authorisation of purchase order and approving relevant 
supplier invoices.    

Management Comment  
Transactions were reviewed and confirmed to be valid. Appropriate segregation has 
been implemented to ensure the same officer can not order, receive and authorise for 
payment any one purchase. 

Responsible Persons: Manager Corporate Services/CEO/Works Manager 
Completion Date:  In progress  

Finding 2 Changes to supplier Master Files 
Status in 2023 
We noted that there was no evidence retained to demonstrate supplier and payroll 

ATTACHMENT 12.1.1.3 REPORT ON 
SIGNIFICANT MATTERS



Masterfiles being reviewed. We however acknowledge that our testing to validate 
supplier’s information in the system did not identify any discrepancies. 

Status in 2022 
From December 2021, there is no evidence retained to demonstrate whether changes 
to payroll and supplier details, including bank account details, are being authorised by 
an officer other than the person making the amendment.    

We however acknowledge that our testing to validate suppliers’ information in the 
system did not identify any discrepancies.    

There is an increased risk that unauthorised changes may be made resulting in errors or 
funds being inappropriately transferred and recommend that changes to the supplier 
master file should be independently reviewed.  

Management Comment  
All Supplier and Employee Masterfile amendments have been reviewed by the Manager 
Corporate Services but the evidence of this has not been captured. In future each audit 
trail report (which are run at the time of every payment being made) will be signed by 
the Manager Corporate Services to evidence the review. 

Responsible Persons: Manager Corporate Services 
Completion Date:  July 2023 - Completed   
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